
 
 

 
 
 

Sheltech Tower : 55, Bir Uttam Qazi Nuruzzaman Road (West Panthapath), Dhaka-1205 
 

Dated : //  

To:  HR & Administration Department 
 

Subject: REQUEST FOR TRANSFER 
 

Requested to transfer job posting of the following employees as appended below, ………………………………………………. 
 

Sl# ID# Name of Employee Designation Place of work (Present) Transferred To Remarks (if any) 

       

       

       

       

       

       

       

                                            
 

Recommended by:      

 Project In-charge /Head of Department (Concerned)    Head of Division (Concerned) 

 

 
    

Approved by:  

 Head of HR & Administration 

 


